Instructions for use: Active Routes to School – Letter of support template

This template is provided for use by the nominating NSW council as part of the Active Routes to School application process.
Before sharing this document with your participating local primary school:
1. Place the document on your council’s official letterhead.
2. Insert the following details in the appropriate fields within the template:
· Council name
· School name
· School addressee/contact details
Structure of the document:
· Part 1 – A proposed introductory letter from council to the participating school.
· Part 2 – A letter of support to be signed by the participating school. This completed and signed letter must be uploaded by council as part of the Active Routes to School application.
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[Council Name]
[Council Address]
[Council Officer Name]
[Position Title]
[Email]
[Phone]
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[School Principal's Name]
[School Name]
[School Address]
Dear [School Principal's Name],
[bookmark: Text16]Re: Invitation to participate in the Active Routes to School Initiative
[Council Name] is pleased to invite [School Name] to participate in Active Routes to School — an educational and behaviour change initiative designed to encourage primary school students and their families to leave the car at home and walk or ride to school.
Year 5 students take part in three one-hour lessons delivered by the NSW Department of Education’s Environmental Education Centres. The initiative:
· Aligns with the NSW curriculum (Geography, Mathematics, PDHPE)
· Incorporates Aboriginal knowledge and road safety awareness
· Builds critical thinking, mapping, and spatial awareness skills
· Teaches students to identify and map real-world travel routes, which are then transformed into GIS maps by council officers to share with the school community
· Enables real neighbourhood change through council-led line marking and wayfinding installations along student-proposed routes.
This initiative helps address common challenges faced by schools across the state, including low levels of student physical activity, growing car dependency, and traffic congestion around school zones.
By participating, [School Name] will support a healthier and more sustainable transport culture, and help older students prepare for new travel routines as they approach high school.
We invite you to consider this exciting opportunity to enhance learning, support student wellbeing, and create a safer travel environment for your school community.
Active Routes to School is part of the Get NSW Active program, funded by Transport for NSW and delivered in partnership with the NSW Department of Education.
If you are interested in participating, please complete and return the attached Letter of Support to [Council Officer Name] via [email].
Thank you for your time and consideration.
Warm regards,
[Council Officer Name]
[Position Title]
[Council Name]



Part 2

[School Principal's Name]
[School Name]
[School Address]
To whom it may concern,
Subject: Letter of support for [Council Name]’s Active Routes to School FY2026/27 application
This letter confirms [School Name]’s support for [Council Name]’s application for funding under the Active Routes to School initiative for the 2026/27 financial year.

As a participating school, we agree to the following commitments:
· Support Year 5 student participation in all three in-class lessons 
· Provide [Council Name] and the assigned Environmental Education Centre with a designated point of contact to coordinate lesson delivery
· Make available appropriate classrooms for the delivery of the lessons
· Support the integration of walking and riding routes into our school culture and promote participation from the broader school community
· Work collaboratively with council and Active Routes to School partners to support efforts to measure mode shift and track changes in student travel behaviour.

We recognise the value of this initiative in promoting active transport, supporting student wellbeing, and contributing to safer school environments. We look forward to working in partnership with [Council Name] and the NSW Department of Education to deliver this initiative.

Sincerely,

[Principal’s Name]
Principal, [School Name]
[Signature]
[Contact details if applicable]
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